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This handbook contains information that you will need to successfully complete the counseling program 

at the University of South Alabama. In this handbook, you will find information on program 
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program. 
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Our Mission
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School Counseling Program Mission Statement: 
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6. Demonstrate effective and meaningful individual counseling, group work, and whole 

group instruction with diverse students with diverse needs 

7. Leadership, advocacy and systemic change 

8. Serve as culturally responsive and empowerment-based consultants with students, 

families, and school personnel concerning the developmental needs of diverse students 

9. Demonstrate skills related to assessment of students, including administration and 

interpretation of assessment instruments to students, parents/caregivers, teachers, and 

administrators 
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Professional Organizations 
 

In accordance with developing their identity as a professional or school counselor, students are 

expected to become involved in at least one professional counseling organization during their 

program of study. 

 

National Organizations: 

 

American Counseling Association (ACA; www.counseling.org) 

American School Counseling Association (ASCA; www.schoolcounselor.org)  

American Mental Health Counselors Association (AMHCA; www.amhca.org) 

http://www.schoolcounselor.org/
https://www.counseling.org/
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content/uploads/2022/07/abec-academic-requirements-072222-cacrep.pdf 

 

As of January 1, 2024,
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for school counseling certification eligibility in the state of Alabama. However, graduation from 

the program does not guarantee credentialing as a professional school counselor. Credentials are 

provided by the Alabama State Board of Education, and in any given state, certification may 

require passage of a test and accrual of post-degree supervised clinical work as well as other 

requirements. 

 

• Certification Options: There are two routes to certification in the state of Alabama; The 

CACREP Accredited Option and the Traditional Department of Education option. 

Educational requirements and examination requirements vary based upon which option a 

candidate is applying for certification under (see Appendix D for specific requirements 

for each option). 

• Required Coursework: (1) Completion of a minimum of 60 Credit hours within the 

school counseling master’s program and a GPA of not less than 3.0 on all courses in the 

Alabama State Board of Education approved master’s degree school counseling program. 

(2) A practicum that includes a minimum of 100 clock hours of which 40 clock hours 

must be supervised, direct service work in individual and group counseling with early 

childhood/elementary and secondary school students. 

• Experience Requirement: (1) A supervised P-12 school-based internship of at least 600 

clock hours of which 240 must be supervised, direct service, begun subsequent to the 

completion of the practicum which shall require the prospective counselor to perform all 

the activities that a school counselor is expected to perform AND (2) if pursuing the 

department of education certification option: two years of satisfactory educational 

teaching experience. 

• Examination: A passing score on the CECE comprehensive exam is required to graduate 

from the school counseling program The PRAXIS II: School Counselor (5422) exam 

must be passed prior to registering for internship. If pursing the CACREP certification 

option; a passing score on the National Counseling Exam (NCE) is required to obtain 

school counseling certification in the state of Alabama. 

• Certification: Pre-K-12 

• Reciprocity: Yes,  

• Requirements for Other States: If you are an out of state student that does not intend to 

practice in Alabama after graduation, please begin to gain knowledge of your specific 

http://www.schoolcounselor.org/


http://www.nbcc.org/
http://www.nbcc.org/
https://www.nbcc.org/resources/applicants/students
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https://www.southalabama.edu/departments/academicaffairs/resources/policies/studentacademicconductpolicy8.15.18.pdf
https://www.southalabama.edu/departments/academicaffairs/resources/policies/studentacademicconductpolicy8.15.18.pdf
https://www.counseling.org/
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1.c. Emotional Stability 

• Candidate can articulate a range of emotions while maintaining emotional self- 

control 

• Candidate displays a variety of methods for dealing effectively with predictable 

stressors 

• Candidate demonstrates ability to regulate emotions during interactions with 

others 

 

2. Professional Behavior 

 

2.a. Manages time effectively 

• Candidate completes classroom, department, and site-based assignments (i.e., 

case notes, treatment plans, etc.) as scheduled 

• 
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3. 
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5. Self-efficacy 

 

5.a. Critical thinking 

• Candidate uses creative problem-solving skills in assessing and implementing 

professionally appropriate courses of action 

• Candidate engages in forming and testing hypotheses related to intrapersonal and 

interpersonal interactions with clients 

• Candidate demonstrates ability to analyze and synthesize information 

• Candidate can utilize critical thinking skills to discuss the validity of feedback 

from a faculty member or supervisor 

• Candidate shows a willingness to process the ways feedback can be implemented 

with faculty members or supervisors 

 

5.b. Intellectual flexibility 

• Candidate examines personal values and beliefs critical to career preparation as a 

professional counselor 

• Candidate views information from multiple perspectives 

• Candidate acknowledges and affirms the differing viewpoints of others 

 

5.c. Independent initiative 

• Candidate demonstrates autonomy and self-sufficiency 

• Candidate demonstrates industriousness 

• Candidate follows through with assignments, tasks, and responsibilities, and seeks 

feedback and supervision when needed 

 

5.d. Resourcefulness 

• Candidate shows the ability to adapt by seeking alternative solutions when 

situations do not go as planned 

• Candidate makes effective use of multiple resources by being creative when 

reacting to difficult situations 

 

6. Affirmation of Diversity 

 

6.a. Sensitivity to cultural differences 

• Candidate affirms cultural differences when interacting with clients/students from 

diverse backgrounds 

• Candidate seeks out educational, consultative, and training experiences to 

improve understanding and effectiveness in working with culturally different 

populations 

• Candidate recognizes the limits of his/her competence and either (a) seeks 

consultation, (b) seeks further training or education, (c) refers clients to more 

qualified individuals or resources, or (d) engages in a combination of these 

actions 

• Candidate is engaged in understanding him/herself as a racial and cultural being 

and is actively seeking a non-racist identity 
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6.b. Respect for different perspective & opinions 

• Candidate holds the belief that everyone has a right to their perspective or opinion 

• Candidate listens actively and avoids demeaning or hostile analysis 

• Candidate considers input from others, regardless of their backgrounds 

 

6.c. Sensitivity to power differentials 

• Candidate recognizes and affirms the existence of real and ascribed power 

differentials among himself/herself, supervisors, faculty, and clients 

 

6.d. Belief that all students/clients can learn 

• Candidate holds the belief that all students/clients are capable of learning 

• Candidate holds appropriate academic, social, emotional, and developmental 

expectations of students/clients 

 

6.e. Fairness and equitable treatment 

• Candidate offers fair and equitable services to all clients without exception 

 

7. Leadership and Advocacy 

 

7.a. Empowers clients to be self-sufficient 

• Candidate is able to (at an appropriate developmental level) help individuals 

identify the external barriers that affect their development 

• Candidate is able to train clients in self-advocacy skills 

 

7.b. Commitment to advocating for the profession 

• Candidate accepts obligation to educate clients about the role and responsibilities 

of the counselor 

• Candidate is able to identify opportunities for advocacy within the profession 

 

7.c. Recognizes the impact of clients’ environment on client welfare 

• Candidate is able to identify the social, political, economic, and cultural factors 

that promote and/or adversely affect the welfare of the client 

• Candidate recognizes the signs indicating that an individual’s behaviors and 

concerns reflect responses to systemic or internalized oppression and can 

advocate accordingly on the client’s behalf 
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Candidate Review and Retention Policy 
 

The Counselor Education faculty in the Department of Counseling & Instructional Sciences at 

the University of South Alabama is responsible for preparing candidates to become competent 

and ethical counseling professionals. In addition to assessing academic performance, candidates’ 

personal characteristics, level of interpersonal skills, and professional behavior will be evaluated 

on an ongoing basis throughout the program by the counseling faculty. At least once a year, 

faculty members review all candidates in the program at a special faculty meeting, and students 

who do not meet program expectations will be notified and provided written feedback on their 

academic and professional performance. Professional behavior expectations, the retention policy, 

and remediation procedures are reviewed by faculty at the new student orientation. In addition, 

candidates sign an informed consent form (see Appendix A) documenting that they have read, 

reviewed, and understand these policies and procedures upon entering their first semester of the 

program. 

 

Initial Remediation Procedures 

 

Candidates identified as demonstrating academic or personal problems that interfere with their 

professional performance undergo further review by the faculty. Candidates with minor concerns 

(e.g., seeming distracted throughout the semester, exhibiting low levels of participation in class, 

demonstrating difficulty receiving constructive feedback, failure to demonstrate adequate 

counselor dispositions) will be asked to meet with their faculty advisor to discuss concerns and 

review their dispositions based on the specific reported behaviors(s). The faculty advisor and/or 

program coordinator will review the completed Counseling Program Student Disposition Rating 

Scale. In many cases, the candidate and faculty advisor come to an agreement on what needs to 

occur to improve reported behaviors and dispositions. Students are informed that further action 

will be taken (remediation plan) if concerning behaviors continue and dispositions do not 

improve. 

 

In some cases, candidates may be asked by their advisor, the core counseling faculty, and/or the 

program coordinator to complete a remediation plan. Remediation plans are indicated for 

significant dispositional issues, student handbook violations, failure to secure or retain 

practicum/internship placement, plagiarism, or other significant issues. If a remediation plan is 

indicated, the following steps are taken: 
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questions the candidate may have about the plan. 

¶ The candidate is provided three options for signing the remediation plan.  
o I understand the above remediation plan and consent to enacting this plan with the 

Counselor Education program faculty. 

o I understand the above remediation plan and consent to enacting this plan with the 

Counselor Education program faculty, but I would like to provide a written rebuttal to 

place in my student file. 

o I do not consent to the remediation plan and request an appeal to the next level of 

university administration, e.g. Associate Dean or Dean of the College. 

 

If the candidate does not consent to the remediation plan and requests an appeal to the next level 

of administration, the candidate will be directed to the handbook and the appeal procedures 

policies as outlined the student handbook “The Lowdown” at  

http://www.southalabama.edu/lowdown 

  

If a candidate does not successfully complete the initial remediation plan or, if at any time during 

the course of the program, the faculty becomes aware of substandard or unprofessional behavior 

or performance, unethical behavior, and/or illegal acts, the candidate will be subjected to the 

following formal remediation process: 

 

Conference with a Faculty Committee: In cases of alleged misconduct, the committee will 

make every effort to maintain confidentiality of all parties in the process. Information about the 

case is generally not communicated to non-involved parties, and communications regarding the 

matter are on a need-to-know basis. If, however, informational material relative to the case is 

subpoenaed through a court process or is required to be divulged in some other type of 

investigation, then it would not be deemed a breach of confidentiality and the requested material 

would be void of its confidentiality. Neither the student nor the faculty involved shall have 

representation, including legal representation, during the presentation of the case or during the 

appeals process. 

  

The candidate will be asked to meet with two faculty members, typically the candidate’s advisor 

and the faculty member who raised the concern, to discuss the candidate’s performance. If the 

candidate’s advisor is the one with the concern, then another faculty member, preferably one 

familiar with the candidate, will be asked to be on the committee. 

 

The conference shall be conducted to examine the details of the case. Prior to the conference, the 

department chair will ensure that the candidate and all committee members have copies of the 

Counselor Education Candidate Dispositions and Candidate Review and Retention policy as 

outlined in this handbook. 

 

If a mutually satisfactory remediation plan is achieved during the conference, the process will 

end, and no further action will be taken. A record of the outcome of the conference will be filed 

in the department chair and dean’s office. If the outcome of the conference results in dismissal of 

the case, the faculty members are responsible for taking necessary steps for removing blocks on 

registration. 

 

If a successful resolution is not achieved at the conference, the committee will determine a 

http://www.southalabama.edu/lowdown
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recommended penalty. After the review of the candidate, the committee will confirm their 

decision by vote. For cases in which the Committee recommends a penalty, the penalty may 

range up to and including dismissal from the university. 

 

Appeals Process 

 

After a decision is rendered by the Faculty Committee, an appeal may be requested. Grounds for 

an appeal are the alleged lack of due process in the case or alleged discrimination against the 

student. For an appeal to be considered, it must be based upon: 

 

1. Arbitrary or capricious actions by a member of the faculty, the Faculty Committee, 

and/or the advisor. 

 

2. Substantial failure on the part of the Faculty Committee to follow the procedures outlined 

above. 

 

The appeals process follows the Academic Standards Policy as set forth by the Graduate School. 

Please refer to these policies as outlined in the student handbook “The Lowdown” at  

http://www.southalabama.edu/lowdown 

 

Academic Standards and Appeals Policy 
 

The counseling program in the Counseling & Instructional Sciences Department complies with 

the Academic Standards Policy as set forth by the Graduate School and the policies on general 

and grade grievance, student academic conduct, and sexual offense of the University of South 

Alabama. Please refer to these policies as outlined the student handbook “The Lowdown” at  

http://www.southalabama.edu/lowdown 
  

Programmatic Grade Policy 

 

Candidates are expected to comply with the academic standards set forth by the Graduate 

School, and the following academic standards specific to the Counseling programs.  

 

Course Sequence 
 

All students in both programs must earn a “B” or better in the courses below. The table below 

summarizes courses that are in common to both programs, courses which are prerequisites for 

the student to take part in their initial practicum field placement, and the typical year and 

semester in which each course is taken within that program.  
 

 CMHC SC  

Course 
Year 

Taken 

Semester 

Taken 

Year 

Taken 

Semester 

Taken 

Practicum 

Prerequisite 

CED 572 - Principles and Theories 

of Counseling 
1 Fall 1 Fall Y 

http://www.southalabama.edu/lowdown
http://www.southalabama.edu/lowdown
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CED 571 - Foundations of Clinical 

Mental Health Counseling 
1 Fall NA NA Y 

CED 565 – Foundations of School 

Counseling 
NA NA 1 Fall Y 

CED 584 - Seminar in Ethical & 

Legal Issues 
1 Fall
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4. CED 590: Special Topics: Adlerian Counseling 

5. CED 590: Special Topics: Motivational Interviewing 

6. CED 569: Child Counseling  

7. CED 579: Social and Psychological Aspects of Disability 

8. IDE 620: Quantitative Methods I 

9. IDE 631: Qualitative & Mixed Methods Research 

10. IDE 660: Program Evaluation 
 

The electives above are frequently offered in the regular course rotation. Other CED electives 

may be taught depending on faculty teaching loads per academic year and will be announced to 

students. Elective courses also may be taken in another department if they are relevant to 

professional counseling and the individual student’s professional goals and upon approval from 

the student’s advisor. Consult with your advisor for final approval of elective courses. The 

Clinical Mental Health Counseling Advising Worksheet is included in Appendix B.  

https://www.ets.org/praxis/al/test-takers/plan-your-test/licensure/educator-preparation-approach.html#accordion-4fca109e1d-item-abdf939109
https://www.ets.org/praxis/al/test-takers/plan-your-test/licensure/educator-preparation-approach.html#accordion-4fca109e1d-item-abdf939109
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required for graduation from Clinical Mental Health and School Counseling Programs. 

● If a student fails the first administration of the CECE, the student will have a second 

opportunity to take the CECE Exam after a minimum of two weeks has passed. The 

faculty strongly recommend that students seek additional tutorials, courses, and study 

aids, particularly if they fail to pass the first administration of the CECE.  

●  

● If the student fails the CECE a second time the following apply: 

●  

o The  student cannot take the CECE exam again.  

o The student must meet with the program faculty to discuss his/her options.  

● If a student fails more than three sections of the CECE on two separate 

administrations, the student will not be allowed to sit for a written comprehensive 

exam. Failure to meet this requirement results in failure to meet the requirements of the 

program. The program faculty will meet and inform the student of their failure to meet 

the requirements of the program due to failure to pass the CECE on two separate 

occasions and failing 3 or more sections of the CECE on two separate occasions 

 

o If the student fails the CECE twice BUT fails three or fewer sections on two 

separate administrations, the program faculty will thoroughly discuss the 

student’s scores on the CECE (see note 1), the student’s dispositions as 

evaluated by the faculty, and any special circumstances that may have 

contributed to the student performing poorly on the CECE. Based on this 

faculty discussion, and the decision made as a result of this discussion, the 

following options may happen: 

▪ As a result of the faculty discussion described above, the program 

faculty does not allow the student to sit for a written comprehensive 

exam or an oral defense. If so, then the decision means the student failed 

to meet the requirements of the program. 

▪ In rare circumstances, based on the faculty discussion described above, 

and at the sole discretion of the program faculty, the program faculty 

may allow the student to sit for a rigorous and thorough written 

comprehensive exam that is followed by an oral defense. If the student 

fails the written comprehensive exam with oral defense, the student has 

then failed to meet the requirements of the program. 

  

  



 

 
25 

Appendix A 

Informed Consent for Counselor Education Candidate Dispositions, Retention 

Policy, and Remediation Procedures 

 

University of South Alabama Department of Counseling & Instructional 

Sciences Clinical Mental Health Counseling School Counseling 
 

Candidate’s Name:    

 

By signing this form, I acknowledge that I have had the opportunity to discuss expected 

Counselor Education student dispositions, the retention policy, and remediation procedures with 

members of the Counseling faculty. I also acknowledge that I have read, reviewed, and 

understand what is expected of me in complying with these dispositions, policies, and 

procedures. I understand that the CED
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Appendix B 

Clinical Mental Health Counseling Advising Worksheet 
 

College of Education & Professional Studies 

Counseling & Instructional Sciences Department 

Program of Studies 

 
MASTER OF SCIENCE (M.S.) -CLINICAL MENTAL HEALTH COUNSELING EMPHASIS 

Student’s Name & Number____________________ Date Entered  _________    

Faculty Advisor_____________________________     Date Graduated_________   

Minimum Hours Required: 60 Semester Hours 

1. REQUIRED MAJOR PROFESSIONAL CORE:  Sem Grade      

(39 Semester Hours required)         

CED 560 Diagnosis and Treatment Planning 3 ____ ____      

CED 571 Foundations of Clinical Mental Health Counseling 3 ____ ____      

CED 572 Principles and Theories of Counseling 3 ____ ____      

CED 574 Group Counseling, Theories, and Process 3 ____ ____      

CED 584 Seminar in Ethical and Legal Issues 3 ____ ____      

CED 588 Career Development, Assessment, & Intervention 3 ____ ____      

CED 566 Multicultural Counseling 3 ____ ____      

CED 586 Counseling Skills & Process 3 ____ ____      

CED 562 Addictions Counseling 3 ____ ____      

CED 592 Crisis and Trauma Counseling 3 ____ ____      

CED 576 Supervised Practicum in Counseling (100 contact hours) 3 ____ ____      

CED 595 Internship (6 semester hours required; 600 contact hours) 6 ____ ____      

         

REQUIRED RELATED PROFESSIONAL COURSES 
 

       

(9 Semester Hours required)         

IDE 510 Educational Research and Evaluation 3 ____ ____      

EPY 521 Human Development and Behavior 3 ____ ____      

EPY 555 Tests, Measurement and Evaluation 3 ____ ____      

  
       

APPROVED ELECTIVES  

(12 Semester Hours Required)  
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Appendix C 
Master of Education – M.Ed. 

CLASS A CERTIFICATE – SCHOOL COUNSELING 

 

Student Name _____________________________________ Jag Number ______________________________ 

 

Advisor ___________________________________________ Date Admitted to Program __________________ 

 

Program 

Options*: 

Traditional (through ALSDE) ______ CACREP:___________ 
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Appendix D 
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Appendix E 

University of South Alabama 

Master of Education in School Counseling 

Additional Program Requirements 
 

Background Check (Prior to Admissions) 

 

The Alabama State Department of Education (ALSDE) requires that all students in a school 

counseling certification program have their fingerprints cleared through the ABI/FBI. One of the 

requirements for completion of our Master’s in sch

https://fieldprintalabama.com/
https://tcert.alsde.edu/Portal/Public/Pages/SearchCerts.aspx
http://www.ets.org/praxis/al/other_cert_approaches/cacrep
https://www.nbcc.org/resources/applicants/students
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