What- If Audits

WhatHf Audits allow you to process speculative degree audits for a student using their currentiskasg. From a
Whatdf Audit screen, gu can audit a student against the requirements for a different major, minor, degree,
catalog year or angther sekctable item

It is important to remember that Whal-audits are nostored in the database. After they are run, the results can
be printed, but after leaving the Whdt screen, the audit cannot be accessed again unless you save the output as
a PDF. It is possible to run another WAfadudit with the same parameters.

So,there aretwo different paths to followto “process” the Whaif after specifying the criteria for evaluation:

x Process Whatf and decide later whether to save or print the outputefreviewing the results on the
screen. These steps are described in Method 1, or

x Print/Save PDF combines the Process the Whand print or save the output to PDét future reference
as one command described below in Method 2.

x To access the Whdf sc
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4. To deselect an item from the window, highlight the item then click the Rerbotten located below the
appropriatewindow.

5. Now to check for results. Process Whato preview the output in full screen view.

6. To print the outputor save it to PDF for future reference, you can do so from the Degree Audit results
screen ClickPrint on the Red Menu Bar at the top of the Degree Works window.

7. The output will be directed to the default printer or you may choose to redirect tdferdnt printer or to
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PDF, you will need to name the file and direct it to an appropriate folder on your PC so that you can easily.
locate the fie later for referenceFollow prompts to complete the printing/saving PDF process.

8. To returnto the Whatif screen to run differentriteria, click Baclandrepeat steps 37 outlined above.

9. To run a Whatf for a different studentfrom this window, usany of the previously described methods
to select the studenaind repeat steps-Z for running a Whatf process.

Method 2: Print/Save PDF

1. Use any of the methods described earlier to select the student youtwiphocess. This will automatically
take you to the Worksheetscreen and the most recent audit for thegident will load automatically.

2. Clickwhat If in the left navigation panel. (If you have been working
elsewhere in the student’s audit record, itilsportant to note that
What{f islocated on theWorksheetstab.)

3. To generate a Whaf degree audit, select the requirements against
whichyou wish to audit the student —
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5. Now to check for results. Cli€kint/Save PDFo view output in browser window.

6. From this display you can use browser &al the top of the window tamavigate, print or download the
document. Choose the appropriate t¢®)

7. Print the documenby clicking the Printer Icon
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